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PROFORMA FOR PROJECT PROPOSAL
IT POPULARIZATION & CAPACITY BUILDING FUND 
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SUMMARY SHEET

1. 
Title of Project
2. 
Organization
a)
Name

b)
Address

c)
Legal status (indicate if Government/Semi Government Organization, Higher Education/ Research Institution, Not–for-Profit Entity)
3.
Principal Proponent
a)
Name

b)
Designation

c)
Department

4
Contact Information 
a)
Postal Address 

b)
Phone No. 

c)
Fax No. 

d)
Email Address

e)
Web site 

5.
Nature of Project
a)
IT Popularization 
b)
Process Re-engineering 

c)
Capacity Building 

d)
Content Building

e)
Demonstration (research results, best practices, etc.) 

6.
Objective & scope of the Project
7.
Deliverable

8.
Duration of Project
9.
Likely End User(s)

10.
Name of other organizations participating in the Project
11. 
Cost (US $) 
a)
Contribution of Project Implementing Agency  
b) INIT Contribution Requested
c) Others (Please identify)

Total
	Prepared by:
	Signature
of the Principal Proponent

Designation

Organization
Address with Phone, Fax Nos. & E-mail Address

Date



	Endorsed by:
	Signature of the
Head of the Institution/Organization

Designation

Address with Phone, Fax Nos. & E-mail Address

Date



	Recommended by:
	Signature of the

Name

Designation

Office Designated as INIT Focal Point

Address with Phone, Fax Nos. & E-mail Address

Date




PART I:
BACKGROUND INFORMATION

1.
Title of the Project
2.
Principal Proponent
a)
Name

b)
Designation

c)
Department

3.
Co-Proponent 
a)
Name

b)
Designation

c)
Department

4.
Brief Bio-data of Principal Proponent 
(Please attach separate sheets including list of publications/patents)
5.
Brief Bio-data of Co-Proponent 

(Please attach separate sheets including list of publications/patents)
6. 
Other Commitments of the Principal Proponent: 
(including lecturing, research Projects responsibilities, etc. Indicate the percentage of time the Proponent would devote to the Project)
7.
Other Commitments of the Co-Proponent:

(including lecturing, research Projects responsibilities, etc. Indicate the percentage of time the Proponent would devote to the Project)

8.
Infrastructure and other facilities available at the institute/organization for undertaking the Project 

a)
List of major equipment with brief specifications.

b)
Existing manpower and other personnel, available to work on full-time/part-time basis for the Project.
9.
Equipment/facilities available elsewhere which would be available for the Project.

10.
Extent and scope of Physical Contribution/responsibilities of the collaborating agencies
(As this would vary from Project to Project necessary details including delineation of contributions by different entities may be given, as appropriate)

11. 
Additional information, if any:

PART II:
TECHNICAL INFORMATION

1. 
Aim and Objectives of the Project
(in qualitative & Quantitative terms)

2. 
Description of the Project

(including background, need, urgency, brief description, etc.)

3. 
Completion Time (Months):
4.
Details of work already done by Principal (and Co-) Proponent /their team in proposed or related area
5. 
Summary of similar work undertaken elsewhere in the country

6. 
Information regarding specific intermediate milestones (month-wise)

(attach PERT/Bar Chart)
7.
Risks Involved  
a) 
Specific problems, hold-ups and difficulties foreseen in the implementation of the Project
b) 
Suggestions for overcoming the risks, if any?
PART-III
FINANCIAL DETAILS

Table-I:

Yearly Break-up

Budget requirements for the Year ​​​​​​​​​​​​​​​​


(Please provide separate breakup for each year of the Project duration)

    (All figures in US$)
	S.No
	Project Component 
	BUDGET 
	Total

	
	
	To be Funded by  
	Years
	

	
	
	
	Ist
	2nd
	

	a)
	Capital Equipment
	
	
	
	

	b)
	Consumer Stores
	
	
	
	

	c)
	Manpower
	
	
	
	

	d)
	Travel/Training
	
	
	
	

	e)
	Others, if any (please specify)
	
	
	
	

	f)
	Contingencies
	
	
	
	


Table-II: 
Manpower Details

	S.No
	Designation 
	Monthly salary
	Mode *
	Year
	Total 

	
	
	
	
	Ist
	2nd
	

	a.
	Scientific/Technical
	
	
	
	
	

	b.
	Skilled workers
	
	
	
	
	

	c.
	Unskilled workers
	
	
	
	
	


      (All figures in US$)

*    Full Time (F.T)
Part Time (P.T)
PART IV

ENDORSEMENT BY THE HEAD OF THE INSTITUTION
1) I certify that the facilities mentioned in the body of this report are available at my institution.
2) In case the Project is approved, I undertake to make available facilities to carry it out, to arrange for the submission of periodic progress reports and other information that may be required by the INIT and in general to ensure that the conditions attached to the award of such grant are fulfilled by my institution /organization.
3) I certify that I shall ensure that accounts will be kept of the funds received and spent and made available on demand, as specified and required by INIT.
4) I certify that in case present Principal Proponent is not available for any reason to continue work on this Project, the following persons will be available to carry it through to completion.

a.
Name


Designation


Organization

b.
Name


Designation



Organization

5)
I certify that I am the competent authority by virtue of the administrative and financial powers vested in me by ............................................to undertake the above stated commitments on behalf of my institution

  







     Signature

Head of the Institution

       Designation
     Date
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